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THE WORLD BANK

IBRD « IDA | woRLD BANK GROUP

The Warld Bank - Country office in Kuwait - is seeking a local
Team Assistant (TA) . 5/he will be assigned to support a set of
administrative tasks associated to the Unit's overall work
program for which ad-hoc support may be needed from time to
time, as well as support to select operational work for World
Bank projects in Kuwait. S/he will be also be responsible for
drafting routine correspondence, proofread materials, managing
processes and monitoring schedules related to their unit's
products and tasks. 5/he coordinates extensively with service
units and liaises frequently with team members both at
headguarters and in the field, as well as external counterparts.

Selection Criteria

The position requires a Minimum of a high school diploma

with 3 years of experience, or equivalent combination of education
and experience, Bachelor's degree preferred, The successful
candidate will be recruited for 2-year Extended Term Appointment.
Details (vacancy # req5258) are available In the World Bank Careers
website: www.worldbank.orgicareers. All applications must be

submitted through this website. The closing date for submitting your
application is Jan. 7, 2020

Working For a World Free of Poverty




