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OPPORTUNITIES IN KUWAIT WITHIN A
BROADBASE HEALTHCARE COMPANY

ARE YOU PASSIONATE ABOUT MAKING THE WORLD
A HEALTHIER PLACE?

If you would like to work with people who share a commeon desire to
improve the quality of lives, then we have

EXCITING CAREER OPPORTUNITY.

Executive Assistant:

To provide efficient and timely administrative support to the General Manager
and the senior management team as required. Coordinate GM's diary, and
composition of communications, letters, memos, emails on a need basis.

Skills/Experience Requirements:

# Minimum 2-5 years’ experience in an administrative role; in a corporate
environment, preferably with exposure in multinational companies.

# Proficient in the use of Microsoft Applications { Word, Excel, PowerPaint ) -
advanced word processing, excel and presentation skills.

* Excellent oral and written english communication skills. Oral and written
arabic would be an advantage.

If you would like to explore the above role, please email your resume to

recruitmentdkuwait@gmail.com
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