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Urgently required for a reputable and prestigious company.
All positions are Kuwait based. Must have transferable
Residency/ Work Visa.

Executive Assistant -Secretar

Executive Secretary, bilingual (Arabic-English), with at least 7
year’s relevant experience in an executive secretary position.
Must be fluent in reading, writing, speaking Arabic and English.
Excellent skills in word, excel, power point, commercial
correspondence, and multi-tasking, mandatory.

Fit-Out and Facilities Maintenance Engineer

B.S. in Mechanical Engineering, 10 years’ experience (preferably
in Kuwait), Fit out experience in Real Estate Company, FM
Experience in Real Estate Company, Arabic/English Fluency

Electrician - Maintenance

Knowledge of the techniques, methods, and electrical materials.
Skill in the performance of duties related to the Electrical works.
Ability to use tools associated with the Electrical trade.
Minimum 5 years’ experience. FM electrical experience in Real
Estate Company

Travel/Ticketing Coordinator — Corporate

Handling ticketing and reservations for inter-company clients.
Carry out all follow up procedures pertaining to clients travel,

i.e. reconfirmation of airline tickets, tour confirmation, booking

/ reservation etc. Knowledge in Airline Fare rules, accounts
reconciliations, Ticket Cancellations & refunds. At least 3 years’
experience with any Airlines or IATA approved reputed travel
agency in Kuwait. Visa application and hotel booking experience
(GCC, Asia, Europe, USA, visas etc.)

Please send your CV to recruitment@actionkuwait.com

gl dajall o Lo il Cakag ] ade s
dygall laglaall o Jloedl Jlajéajag

Junlo dig coladll vaal il ololwl g Gupadll
4 g U = g o

*dollldaplig, loeill, lo)éa s 1 SIad |L1.:_|.u[ e

MIVaLigs It _in jauwl IV s A Jodag iaal

gatarairways.com o)L o
Ma.VVY | Le Ll
ool ddpow  Jisgr feadl

QATARSE

AIRMWAYS Lpimill —

olss s Los

“

L

Q

sl W Ten) pe¥l Bl by daall
pelaiayl i b Saait)
Lyl asolal Logiadiuws
g ) J gult sl ke s
3ipall oYl gulat) duusi g
S LBl g ol (3
AU i a2
EIRCPT L PRI P
LA dl) B (g9t A

e o gl
glail> ,..,..n ..ugSJ!”

ralimall il Tl ohaeloce 5o ola

ool tladl oM wull & pa ) L Aagll & Bl
?)Lﬁm J:ﬂ_m‘, s «L@-Eéb H&!l..&f}ﬂl»iﬁ;
ids o) SYEEAYL Lgis L U @ EIRPRLEILEN{]
danalial) Ll g sl pad G jaid pilall Lmag
Obsll oy

Ol gl HLditiunt) &0 yadd) gl (puad , JLS g
amul‘ﬁmt’u‘)@@qdw|wlmagﬂ‘j|
aladl JIA Sasaadl LgESMY Ll us u:“:‘ daall
2931 Laanl g b gl & 3l (M Sag g sl
JIA (o oyl ;850 g dief ju yald g dale daSlakl g dac
51,8801 Basluse g 3LAIYI g Jaull g slandl asl aslies
By L Jo—w Enua fpo B (aliallg
s gudl £ las ‘_;ﬂ S gt

Ca:ajsll.léé;‘;ll.\:a‘gs\.]l.;}m alll oy 3 giatl usig
agdalusg gJ:L;"JuLULg.LAiuAJ-LAAALALa;"
Ussitly aliaall Glisally ol ss 3l £/ a0 S
LJ.L';Jli.‘\.LgJIJ‘;IlliéY adlad) sladf alids ‘,;1
Glasladf auds g adladl J 9 J 9ol U‘J-“‘-‘@J‘-’-'
L) Lo g cslaatl u_u’S.II g u.a’SJl als
ulj,\.tj@.td}!ly)kﬂw%&gﬁﬁjl:u’f‘}m
dgandi g Lgia S g L yaal g Cus gSll ySiill g sl
ENEN] ul.;.mt Suiluss ‘53 L g |5J;A.\ ‘AJ u.m.ll
9.\53 E(fu.e.ll o & JLdly laddl g Gkl &S gf “_9
Ls‘l" Jadl (g0 (o u\ALLAA.u sLuL_u.a.a}ﬂ L@..'LAAA
GOb S (pe Sanl oS u.u_a.;llj oy dJ.v.Il el
ddaadl of sy ¢ cadladl 0‘9 QA Sl 3
o gall Blaall g «sLuLu:s.“ Ol a8l yae callbadl
uLﬁj.aJa.Uj (‘;C.Lu.;‘jl d.«.ab.a." (’,"'3“3 deldy cab.\‘g
uthL;AsA.LAA‘;QaM|4.ugJ|&9Js‘9 AALIALY
daa I il geu g OU ydl Siiul g LA jud g Cu gl
ool (M saall pla maddl Jal I yue¥l 3 5434 9
O i) dulaiu (1986 ":L:. Lgalanly LaJ.ui Lo g 5o
132 9L«.u.|Lt ‘:a)huw alladlg oo oSt clale g Ol
ERWIRNAY «_aL;L;JI dgalge Sags u_aL_u.qu Tyt
uajlu}(mtl&ajd—b@ ‘aJ.\ssJ|uL.:.m4.Ll
LnJ.a.a st.m.u.“ J}PJ.\.’-!} 4.|U=u.!l3 cu.o}{b JAAJU
Ly ven &9&-‘#?‘}4&&-“ %&AL&A.I Grandl o p1ads e
L_r'Lu.u‘Jl Jasd ‘f Lgida G g dsgdl 0 ggad juasl

L oS Lolie olaclus



