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JOB OPENINGS... lg
OPPORTUNITY TO GROW

Kuwait Investment Company is seeking
dynamic and onented professionals for career
opening listed below:

Executive Secretary — Top Management

Required qualifications:

» SecretanialCommunication Diploma with a minimum
of 8 years experience preferably last 3 years reporting
to top ranking Executive.

+ Exrellent English verhal and writfen communication
» Computer literate proficient in M3 Office.

Job responsibilities:

* Prepares correspondences, reports and matenal
for presentations.

+ Setup and coordinate meetings and conferences.
* Creates, franscribes and distnbutes mesting
agendas and minutes.

+ Project a professional company image through
in-person and phone interaction.

Applicants with above qualifications, kindly
register and apply online, at: www.kic.com.kw
» Last day for applying will be on 03 /04 /2013.
* Priority will be given to Kuwait Nationals.

* Preference will be given to applicants in
accordance with Civil Services Commission
article (4) of 2001.




