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JOB OPENINGS...

Required qualifications:

Job responsibilities:

appropriate personnel.

of calls and forward calls.

publications.

required.

OPPORTUNITY TO GROW

Kuwait Investment Company Js seeking dynamic and
onented professionals for career opening lisfed below:
Receptionist

* Diploma or Certificate, preferably related fo Secrefarial field.
= Minimum of 1 year experence, good fluency in both
written and verbal Arabic and English

* Retrieves messages from voice mail and forwards fo
* Answers incoming telephone calls, delermines pUrposes
« Receives, sorfs and routes mal, maintaing and route

« Monitors visifor's access and issues passes when

» Monitors the Reception area and coordinates all meeting
rooms schedule and requirements.

Applicants with above qualifications, kindly register
and apply online, at: waww.kic.com.kw

» Last day for applying will be on 22 /03 2013.

* Priority will be given o Kuwait Mationals.

* Preference will be given lo applicants in accordance with
Civil Senvices Commission arficle (4) of 2001,
R — |
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