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Job Purpose:

and advice.

university

preferable

regulations

activities

Leading Bank in Kuwait

is seeking candidates to fill the following position:

Senior Personnel Officer

Support the Unit Head in managing and controling the activities of HR
Administration for the Bank's staff and ensure effective implementation
of established staff policies by providing exceptional customer services

Qualifications & Required Skills:
e University degree in Business Administration/HR from a recognized

e Communicates in Arabic & English (verbal & written)
e 8to 10 years related experience within the financial services sector

e Should have solid understanding of Kuwait labor law and residency

Principal Accountabilities:

e Participate in the formulation, interpretation, and implementation of
HR policies to ensure the effective implementation of HR personnel
services throughout the bank

e Responsible for the effective management of on board
arrangements for newly hired staff in terms of travel arrangements,
hotel accommodation, and visa and residency issuance

e Responsible for the effective management of staff residency and
contract renewal process

e Manage and supervise staff banking services along with Employee
Stock Option Plan scheme

* Responsible for providing support services to sister companies and
doing various monthly reports as required by HR Management

e Responsible for the effective and secure management of staff payroll

Interested candidates can send their C.V.’s by email to:
Recruitment-2011@live.com or
fax no.: +965 22246640




